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1. O01mue MoJI0KeHU A

1.1. Hacrosimuii pernaMeHT pa3paboTaH B COOTBETCTBUU ¢ DefepalibHbIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepanuny», ycrabom AHOO

«HoBast uctopus».

1.2. PermameHT yCTaHaBIMBAaET TOPSJIOK OPTraHU3AMH JESITEIHLHOCTH OOIIEeTo

cobpanus padotaukoB AHOO «HoBas ncropusi» (nanee — oOpa3oBaTeiabHas OpraHu3aIms).

1.3. OO6mee coOpanue paOOTHUKOB SIBJISICTCS TOCTOSIHHO  JICHCTBYIOIIMM
KOJIJICTHAJIbHBIM OPraHOM YIpaBJieHUs1 00pa3oBaTelbHON opranmsanuu. B coctaB oOrmiero
coOpanuss pabOTHUKOB BXOIAT pPaOOTHHKH, I KOTOPBIX paboTra B 00pa3oBaTEIHHOU

opraHu3anuu ABJIACTCA OCHOBHOHM.

2. Opranusanusi padoTsl 001ero coopannst pabOTHNKOB

2.1. TlepBoe 3acemanue o01ero coopanus pabOTHUKOB IMOCJIE €0 CO3JaHus, a TAKKE
NepBOe  3acellaHhe HOBOrO cocTtaBa o0mero coOpaHuss paOOTHUKOB —CO3BIBACTCS
pPYKOBOJUTENIEM 00pa30BaTENbHON OpraHU3aly He mo3aHee 7 (ceMu) pabouux JHEH mocie
co3maHus o0mero codpanusi pabOTHUKOB WIIM M30paHUs HOBOT'O COCTaBa OOIEro coOpaHUs
pabOTHHUKOB, KOTOPBIA BEAET 3aceaHue 10 U30paHusi Tpenacemartesns oOmero coOpaHus

PabOTHHKOB.

2.2. PykoBoacTBO 0OmIMM coOpaHHEeM paOOTHHKOB OCYIIECTBISICT MpPECceNaTelb.
Benenne mnpoTokonoB o0miero coOpaHuss paOOTHUKOB OCYIIECTBISIETCS CEKpeTapeM.
[Ipencenatens u cekperapb 00IIero coOpaHus paOOTHUKOB BBIMOJIHSIOT CBOM OOSI3aHHOCTH

Ha O0IECTBEHHBIX HAYAIAX.

[Ipencenarens:

. OpraHHU3yeT JACSITeILHOCTh O0IIET0 COOpaHus;



. MH(GOPMHUPYET WICHOB 00LIEr0 COOpaHUS O MPEJICTOSIIEM 3aceJaHuN

B nopsjike, npeaycMorpeHHoMm yctaBoMm AHOO «HoBast ucropusi» u HacTOAIIUM

periaMeHToM;
. OpraHM3yeT MOJrOTOBKY U IPOBE/ICHUE 3aCeAaHMUs;
. oIpeJiesIAeT MOBECTKY 3ace/laHus;
. KOHTPOJIMPYET BHIIIOJHEHUE PEICHUH.

2.3. 3acenmanus oOmiero coOpaHusi PaOOTHUKOB MPOBOIATCS C MEPUOTUIHOCTHIO,

ycranoBieHHoM ycraBom AHOO «Hosas ucropusi».

2.4. 3acemanus oOuiero coOpaHusi paOOTHMKOB MOTYT MpPOXOIUTH B hopme

KOH(EpeHII-CBSI3H.

2.5. Ha3zacemanust oOmiero coOpaHusi paOOTHHKOB MOTYT OBITh IPUIJIAIICHBI
NpeaACTAaBUTCIIN YUPCAUTCIIA, O6HI€CTB€HHBIX OpFaHHSaHHﬁ, OpraHoOB MYHHIHUIIAJIBHOTO
Y FOCY/IapCTBEHHOTO YNpaBJCeHHs W Ipyrue juua. Jluna, NmpurianieHHble Ha 3aceJaHue,
MOJIB3YIOTCS TIPAaBOM COBEIIATEILHOTO T'0JIOCA, MOTYT BHOCHUTB INPEUIOKEHHS W 3asBICHHS,

Y4aCTBOBAThL B O6CY)K,[[€HI/II/I BOIIPOCOB, HAXOAAIINXCS B UX KOMIICTCHIINH.

2.6. Pemenus, mnpuHATHIE O0O0IIMM coOpaHHeM paOOTHUKOB B COOTBETCTBHHU
C 3aKOHOJIATEJILCTBOM U B MpeJieNiax CBOUX MOJTHOMOYHIA, 00s3aTeNbHBI ISl BCEX PaOOTHUKOB

00pa3zoBaTeNbHON OpraHU3AIHH.

2.7. Pemenuss obmero coOpaHus paOOTHUKOB MOTYT COJEpXaTh IOPYYCHHS,
o0s3aTeNbHbIE ISl WCIOJHEHUS BCEMHU pabOTHMKaMM OOpa3oBaTEeNbHONW OpraHU3aluu

U PEKOMEHJAllNU Y9aCTHUKAM 00pa30BaTeIbHOTO IpolLecca.

2.8. Pemenuss oOmero coOpaHusi pabOTHUKOB JOBOJSATCS 10 CBEIEHUS BCEX

3aMHTEPECOBAHHBIX JIMII HE TI03/1Hee 7 (ceMu) pabounx JHEW MOocie MPOIIE/IIeTo 3aceIaHusl.

2.9. Hpez[ce/:[aTenL OTYUTBIBACTCA O ACATCIIbHOCTH o6mer0 C06paHI/Ifl pa6OTHI/IKOB

Ha 3aCCJaHuH O6I_I_ICFO CO6paHI/I$I pa6OTHI/IKOB HEC PEKC OAHOTO pa3a B I'OA.

3. Ilopsiaok co3bIBa 04YepeIHOro o01ero coopanust pabOTHUKOB



3.1. Pemenue o mnpoBeAeHHHM OYEpEeTHOrO O0OIEro coOpaHus pPaOOTHHUKOB

MNPUHHUMACTCA IPCACCAATCIICM 061_1_[61"0 CO6paHI/I}I paGOTHI/IKOB, KOTOpLIﬁ OIIPCACIIACT:

. IIpoLEeAypY IPOBEACHHUS;

. IIOBECTKY 3aCEaHus;

. JaTy, BpeMs U MECTO IIPOBEICHMUS;

. IIEpeYeHb MAaTEpPHAIOB I IPEABAPUTEIBHOIO O3HAKOMIICHUS

4yjieHaMu 00IIero coopaHus paOOTHUKOB, a TAKXKE MOPSAIOK TAKOT'O 03HAKOMJICHHSI;
. MOPSIZIOK TOJIOCOBAHMSI TI0 BOIIPOCAM IMOBECTKH: OTKPBITOE, TalHOE
W 3209HOE;
L4 HWHBIC BOIIPOCHI, HGO6XOZ[I/IMI)I€ JJI1 IOATOTOBKU IIPOBCACHUA O6IIIGFO

coOpaHust pabOTHUKOB.

[Ipencenarens oOmiero coOpaHus PaOOTHUKOB COTIACOBBIBACT C PYKOBOJIUTEIEM
00pa3oBaTeNbHON OpPraHW3alluK J1aTy, BPEMs W MECTO TPOBEICHHS OYEPEIHOTO 3aceldaHus

o0mero coopanusi pabOTHHKOB.

3.2. [Ilpencemarenn, cekperapb oOmero coOpaHusi paOOTHUKOB WM JIUIIA,
UX 3aMEHSIONINE, YBEJOMJISIOT 4YWIEHOB 00Iero codpaHusi pabOTHUKOB O JaTe, BPEMEHH,
MecTe IIPOBEICHUS U TIOBECTKE 3aCeIaHus He Mo3/1Hee ueM 3a 7 (ceMb) paboumx JHEH 0 1aThl

€TI0 MMPOBCACHMUA.

3.3. PemieHue o npoBeAEHUN OYEPEAHOro 001Iero coopanusi pabOTHUKOB BpydaeTcs
yjieHaM o011ero coopanusi pabOTHUKOB JIMYHO WM HAPaBIISIETCS IOCPEACTBOM 3JIEKTPOHHON
WIA WHOW CBsI3M, OO0ECIEYMBAIOLICH AayTeHTUYHOCTh IEpelaBaeMbIX M MIPUHUMAEMbIX

COOGH_IGHI/II\/JI 1 UX JOKYMCHTAJIbHOC MMOATBCPIKIACHUC.

3.4. JlomoJHUTENbHBIC TMPEUIOKECHUSI B MOBECTKY 3aCeIaHusl OYEPETHOr0 OOIIero
coOpaHust paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU O0IIEro coOOpaHust paOOTHUKOB B CPOK

HE Mo3Hee 4eM 3a 3 (TpH) paboymXx JHS A0 aThl €r0 MPOBEICHHUS.

4. HOpﬂ)IOK CO3bIBA BHEOUYEPEAHOIO o01ero coﬁpanml paﬁoTHI/IKOB



4.1. Co3plB BHEOUYEpeTHOTOo O00mero cobpaHusi pPaOOTHUKOB OCYIIECTBISIETCS

B CiIydasx, npexycMoTpeHHbIX ycraBoM AHOO «HoBas uctopusy».

4.2. TlpenoxkeHne o0 CO3bIBE BHEOUEPETHOTO OOIIETO COOpaHusl paOOTHUKOB JOJKHO

COICPIKATDh:

. apryMEHTUPOBAaHHOE OOOCHOBAaHHE HEOOXOJUMOCTH TPOBEICHUS

BHEOYEPEIHOT0 00111er0 coOpaHus pabOTHUKOB;

. MPOEKT MOBECTKH 3aCEAaHNUS;
. npearnoiaraeMylo  Jary  BHeodepenHoro  oOmiero  coOpaHus
pabOTHHKOB;
. MepeYeHb HHUIMATOPOB TPOBENEHUS BHEOYEPEITHOTO OOIIEro

coOpaHusi pabOTHHUKOB.

4.3. IlpennoxkeHue O CO3bIBE BHEOYEPEAHOrO OOIIEro coOpaHus TNepenaeTcs
HETIOCPEJICTBEHHOTO B KaHIICISIPHIO 00pa30BaTeNIbHOW OopraHu3anuu He no3anee 10 (mecsaTu)
pabouux AHEH N0 JaThl MPENNojJaracMoro BHEOYEpeIHOro oOIIero coopaHus pabOTHUKOB,
B CIy4ae €clid WHUIMATOPOM BHEOYEPETHOro O0IIero coOpaHus pabOTHUKOB SIBISETCS

HE TIpejicenaTens o01ero coopanusi pabOTHHKOB.

4.4. Tlpencemarensb, cekpeTapp oOmero cobpanuss paOOTHUKOB WM JUIIA,
WX 3aMCHSIIOIINE, YBEAOMIISIOT WIEHOB OO0IIero coOpaHusi pabOTHHKOB O BHEOUEPEIHOM
o61reM coOpaHnuU PaOOTHUKOB ITyTEM BPYUYEHHS HITH HAIPABJICHHUS [TOCPEICTBOM 3JIEKTPOHHOM
WIA WHOW CBSI3M TNPEUIOKEHUS MHHUIMATOPOB BHEOUYEPEIHOTO OOINEro COOpaHUs, a TaKxke
YBEIIOMJICHHSI O JiaTe, BPEMEHHU, MECTEC M IOBECTKE 3acelaHus He Mmo3qaHee 4yem 3a 3 (Tpu)

pa60q1/1x AHSA 010 OAaThl €TI0 IMPOBCACHUA.

Hpez[ceﬂaTeJIb O6H.[CFO C06paHI/I${ pa6OTHI/IKOB COINTaCOBBIBACT C PYKOBOAUTCIICM
O6pa30BaTCHLHOI>'I opraHu3anvu Oaty, BpEMsa U MCCTO HPOBCACHUSA BHCOUCPCIHOTO 06H.I€1"O

coOpaHust pabOTHHKOB.

4.5. JlomomHHUTENBHBIE MTPEJIOKECHUS B IOBECTKY 3acEIaHusl BHEOYEPETHOTO OOIIero
coOpaHusi pabOTHUKOB MOTYT OBITh BHECEHBI YWIEHAMH O0IIET0 coOpaHus pabOTHUKOB B CPOK

HE Mmo3Hee 4eM 3a 3 (TpH) paboumXx JHS 0 IaThl €T0 MPOBEICHNUS.



5. JloxkymeHTanus 0011ero coopanus

5.1. 3acemanust oOmero coOpaHus paOOTHUKOB O(GOPMIISIOTCS MPOTOKOJIAMH.
[IpoTtokon 3acemanusi oOmero coOpaHusi PaOOTHUKOB COCTABJISETCS HE MO3mHee S5 (TSATH)
pabounx JHEH TOCIe €ro 3aBepUICHHs B IBYX OK3EMIUISIpaxX, IOJIMUCHIBAEMBIX €r0

npeaceaaTciicMm u CCKpCTapeMm.

5.2.  TlpoTokos  CcOCTaBJIsi€TCS B COOTBETCTBHH  C OOHNIMMHU  TpeOOBaHUSIMHU
JIENIONPON3BOJICTBA, YCTAHOBJICHHBIMU B 00pa30BaTeIbHONW OpraHM3alliM, C yKa3aHUEM

CJIEYIOLNX CBEICHUM:

. KOJIMYECTBO PAOOTHUKOB, IIPHHSBIINX YYaCTHE B 3aCEIaHUU, OTMETKA
0 cOOJTIOIEHUH KBOPYMa;

. KOJIMYECTBO TOJIOCOB «32a», «IPOTHB» U «BO3JCPIKAIICS MO KAXKIOMY
BOIIPOCY TIOBECTKH 3aCEIaHHs;

. pelieHre oOuiero coOpaHusi pPabOTHHUKOB MO KaKIOMY BOIIPOCY

IIOBECTKH 3aCCJaHM.

Hywmeparus npoTokosos o61iero coOpanusi pabOTHUKOB BEAETCs OT Hayana yueOHOro

roja.

5.3. Bciydyae oOHapykeHHUs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO H3JIOKCHHS
(hakTOB B IIPOTOKOJIE 3acelaHus OOIIero coOpaHus paOOTHUKOB YJICHBI OOIIETO COOpaHuUs
paboOTHMKOB BIpaBe TpeOOBaTh OT MpeacenaTeNis ero u3MeHeHus. B cBowo ouepens
npeaceaarcib O6H33H NONpUHATH MCPBI 110 BHCCCHHIO B IIPOTOKOJI COOTBCTCTBYROLIUX
W3MEHEHUN W YTOUHEHUH, a TaK)K€ CHENaTh COOTBETCTBYIOIEE COOOIEHUE Ha CIEAYIOLIEM

3aceaHuu 001Iero coopaHusi pabOTHHUKOB, BHECS JAHHBIA BOIIPOC B €T0 MTOBECTKY JHS.

5.4. OpurvHanbl TNPOTOKOJOB  XPAaHATCS B KaHLESIPUU  00pa3oBaTEIbHOM

OpraHu3aliu.

55. K IMPOTOKOJY HNPHUKIIAAbIBAOTCA BCA HH(bOpMaLII/I}I " MaTCepuajibl, a TAKXKC HHBIC

AOKYMCHTEI, KaCarolmurecCs pClICHMA.
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